
How to Create Your NC State Board of CPA Examiners Dashboard Account 

1) Navigate to the NC CPA Board Dashboard (glsuite.us)

2) You will be presented with the login and account crea�on page for the Dashboard. You must click “Create Login”
to set up your account. Fields with an asterisk (*) are required fields.

EXAMPLE

https://ncboaprod.glsuite.us/GLSuiteWeb/Clients/NCBOA/Private/LoginDashboard/LoginDashboardLogin.aspx


3) Click the link to “Create Login.” You will be presented with the screen to begin account crea�on.

4) Enter the last four (4) digits of your social security number in the first box.

5) Enter your date of birth (using the MM/DD/YYYY format) or choose the date from the calendar presented.

6) Enter your last name in the third box.

7) Click “Next.”

EXAMPLE



8) You will be presented with a screen to set your password and security ques�ons. Enter all required informa�on,
including your email address (which will be your username) and your new password, and select the three (3)
security ques�ons you prefer and enter the answers to each. Your password must be at least eight (8) characters
and contain at least one (1) of each of the following characters: upper case leter, lower case leter, a number, and
one unique character such as #, *, !, $, etc. Click “Save” when done to create the account.

9) A�er clicking “Save” and crea�ng your account, the system will return you to the login page. The system will not
acknowledge that the account was created. The system will give an error message if the account is not created.

EXAMPLE



10) To log in to your Dashboard account, enter the email address you selected as the username and enter the
password you set. Click “Login.”

11) You will be presented with your new State Board of CPA Examiners Dashboard. As more services are developed,
they will be added to the Dashboard. Current func�onality accessible through the Dashboard is Address and
Phone Number Change for yourself and any firm for which you are designated as office supervisor. You may also
print a duplicate renewal receipt from your last individual CPA license renewal. Please use the naviga�on butons
inside the dashboard rather than your browser’s back buton and other controls.

12) When you have completed all tasks necessary in the Dashboard, click “Logout” to safely exit the system.

EXAMPLE



How to Change Your Address in Your  
NC State Board of CPA Examiners Dashboard Account 

1) Log into the dashboard: NC CPA Board Dashboard (glsuite.us)

2) You must use the naviga�on butons inside the dashboard rather than your browser’s back buton and other
controls.

3)

EXAMPLE

https://ncboaprod.glsuite.us/GLSuiteWeb/Clients/NCBOA/Private/LoginDashboard/LoginDashboardLogin.aspx


4) To edit an address, click the edit buton next to the address you wish to update. You will be presented with editable
fields where you may make any necessary changes. The “mailing address” is the address the Board will use to send 
you official correspondence.

5) The first field that must be edited is the effec�ve date at the top of the page. You may enter the current date or a
future date. You cannot enter a date in the past, or the system will give an error message.

6) You may add a business name if the address is for a business.
7) You may update your email address, phone, and fax numbers in addi�on to your mailing, home, or business

address.

EXAMPLE



8) On the mailing address only, you can copy that address to either your home or business address automa�cally by
selec�ng “Yes” by the address you wish to update in addi�on to your mailing address.

9) When you enter a new address, the system will verify the address against the USPS postal database to ensure that
your mail is addressed correctly and delivered efficiently. Click “Select” to choose the best address. You may click
“Remove” if one of the address op�ons presented is incorrect, but that is not required. If you do not see this
valida�on at the botom of the page, please ensure that you have scrolled to the botom of the page.

10) A�er making all changes, click the “Submit” buton to save the changes. If you do not see the “Submit” buton,
please ensure you have scrolled to the botom of the page.

11) When you have completed all tasks necessary in the Dashboard, click “Logout” to safely exit the system.

EXAMPLE


